[image: image1.wmf]Unit 3a assessment sheet: combining text with graphics 
	Name
	Can change the font and font size
	Can use the shift key for capitals and punctuation
	Can change the font colour
	Can insert a picture 
	Can resize pictures
	Can double click on the picture to change the layout
	Has created a piece of work that combines graphics with text
	Can choose effects to match the purpose, so that graphics and text complement one another 
	Can view their work using print preview (word) or looks (textease)
	General skills
	Can create a folder to store their work
	Can save their work
	Can retrieve their work
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